Appendix B — Relevant Protected Site Fees Policy Information

The information below will be published on the Councils website and updated
annually when the fees are reviewed.

The law

The Caravan Sites and Control of Development Act 1960 as amended by the Mobile
Homes Act 2013 (the Act) allows for the Council to fix fees for a new application for a
Relevant Protected Site, fix a fee for the alteration of the site licence (whether by the
variation or cancellation of existing conditions, or by the addition of new conditions,
or by a combination of any such methods), fix a fee the transfer of a site licence, fix
annual fees and prepare and publish a fees policy.

What is a Relevant Protected Site?

A Relevant Protected Site under the Actis a residential caravan site.l

Costs included when calculating fees

The salary cost of officer time incurred in the administration of licence fees, general
administration costs for maintaining files, updating records and reconciliation of
payments.

Site inspection costs including pre-inspection preparation, carrying out any risk
assessment process considered necessary, the site inspection (including officer
time, travelling time and mileage allowances), post inspection administration e.g.,
notifying the site owner of the details of compliance or non-compliance established
during the inspection.

Re-inspection costs due to any non—compliance.
Licensing Officers training and research.
The maintenance, development, and licencing costs of IT systems.

Corporate oncosts e.g. Finance, Legal, Human Resources and building maintenance
costs.

When are the fees payable?

Application fees, the alteration of the site licence and transfer fees are payable upon
submission of the application or notification to the Council.

Annual fees are payable each year upon the anniversary of the date the original
licence was issued.

The law

The Mobile Homes (Requirement for Manager of Site to be Fit and Proper Person)
(England) Regulations 2020 allows for the Council to fix a fee for an application for

it does not include any site licence which is granted for holiday use only or a site which is subject to

conditions that include periods of time when no caravan may be stationed on land for human
habitation.



inclusion in the register of fit and proper persons and prepare and publish a fees
policy.

Costs included when calculating fees

The salary cost of officer time incurred in the administration of any initial enquiries,

telephone calls/letters requesting additional information from the site owner/applicant
or third party in connection with the application.

Land Registry searches.

Officer time for reviewing the application including all documents and certificates,
general administration costs for maintaining files, updating records, reconciliation of
payments, the preparation of preliminary and final decision notices and updating the
register.

Manager and Solicitors time for reviewing any representations made by applicants or
responses from third parties and any reviews of decisions for defending appeals.

When are the fees payable?

Application fees are payable upon submission of an application.

The law

The Mobile homes (site rules) (England) Regulations 2014 allows the Council to
determine a fee for the owner of a Relevant Protected Site to deposit site rules or a
deletion notice with the local authority.

Costs included when calculating fees

The Council is required to maintain a register of site rules and publish a register of
sites which have deposited their site rules, site rules are a set of rules created by the
site owner with which residents must comply. The Council is required to be satisfied
that new site rules being deposited by site owners have been made in accordance
with the statutory procedure. In doing so the Council may levy a fee for the
depositing of site rules or depositing of a deletion notice of site rules.

The salary cost of officer time incurred in the administration of licence fees, general
administration costs for maintaining files, updating records and reconciliation of
payments.

Licensing Officers training and research.
The maintenance, development, and licencing costs of IT systems.

Corporate oncosts e.g. Finance, Legal, Human Resources and building maintenance
Ccosts.

When are the fees payable?

Depositing of site rules or a deletion notice fees are payable upon submission to the
Council.



When will the fees be reviewed?

All fees will be reviewed annually, taking into account the regulatory activity
undertaken inthe previous 12 months and any surplus/deficits.



